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A full week away from school

• Work Experience is compulsory and it 
forms part of the Government’s new 
‘Modern Work Experience Programme’

• It’s part of your education because it 
prepares you for the world of work
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What can work experience do for you?
• Builds the all-important ‘employability 
skills’

• Builds communication skills
• Builds confidence
• Builds new work related skills
• Builds networking links
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What can work experience 
do for students?

Build students’ Curriculum Vitae
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What can work experience 
do for students?

Informed Careers Decisions
Experiencing real workplaces broadens horizons and helps students 
choose GCSE options and future careers wisely.

Real-World Learning Context 
Experiencing real workplaces broadens horizons and helps students 
choose GCSE options and future careers wisely.
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What can work experience 
do for students?

Help students to get a part-time job
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• Help students to think about 
what kind of job students want 
to do

• Help students to find an 
apprenticeship or get some 
training

• Help to continue to build a CV
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How does it work? 
• Programme Structure and Timing 

The programme launches in Year 9 in June with placements. Year 10 
provides time for preparation and planning.

• Student Participation and Learning 

Students independently seek placements to develop initiative, 
communication, and resilience, supported by school guidance. A full 
WEX drop down day in the Autumn term to support students
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How does it work? 
• Support Framework for Students and Parents . 
Ask family and friends or ask around in shops, businesses and start 
the process of looking for work experience. The school provides 
preparation sessions, Guidance on WEX available on our website. 

• Reducing Anxiety and Clarifying Expectations 

Early clarity about the programme helps parents and students 
reduceanxiety and plan ahead confidently.
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How can parents support?
Encourage Early Planning 
Parents should encourage early planning and have regular discussions to support 
student responsibility during work experience. 
Help Identify Employers 
Parents can use personal and community networks to help find suitable employers 
aligned with school guidelines. 
Assist with Application Process 
Supporting students in drafting emails and preparing for employer conversations can 
boost their confidence and reduce anxiety. 
Reinforce Professional Standards 
Parents play a key role in reinforcing punctuality, appropriate dress, and respectful 
communication during work experience.
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How Does The Programme Work?

•Students are expected to 
find their own placement
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Why we DON’T match students with 
placements

• The aim of work experience

• Building resilience and 
encouraging students to 
persevere



Looking For A Placement

• Support at home from parents
• Networking with friends, family 
and neighbours

• Support during Personal 
Development lessons and during 
Tutor time



Looking Elsewhere For a Placement
•Eastbourne Chamber of 
Commerce 

•Google

•Walking into the 
community and cold 
calling into shops



Looking Elsewhere For a Placement

• Ensure that correspondence 
(emails/phone calls etc) come from 
the student and not from the parent

• Draft a CV and take it into shops, cafes 
restuarants and local businesses

• Walking into the community and cold 
calling into shops



Gildredge House Careers 
Business Partnership

• Careers talks to large/small classes
• Lunch time career talks
• CV writing and recruitment advice
• Employability sessions
• Mock interviews
• Mentoring
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Sectors For Placements
• Working in Laboratories 

(not much in Eastbourne)
• Engineering
• Care Homes
• Sports Venues

• Social Media Journalism 
(Bournefree)

• Construction

• Accountancy Firm
• Local Government
• Electrician
• Vets
• Mechanics
• Product Design
• IT
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Sectors For Placements
• Childcare: Teaching/nursery
• Leisure, hotels, restaurants, 

cafes and sports centers
• Adventure Parks; 

Zoo’s/activity Centre
• Plumbing / electrical etc
• Retail

• Building and Construction: 
Architecture

• Education, Teaching
• Entertainment,  Local 

Theatre/dance/drama company 
• Manufacturing
• Solicitors and Law



Supportive Employers
• East Sussex County Council
• Schools
• Restaurants and Cafes
• Leisure Centres and Sports 

providers
• Local charities
• Local Hotels
• Childrens Nurseries



Keep it Simple

• Restrictions on work experience

• Remember the aims of the 
programme and understand its 
limitations with respect to GDPR
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How Does The Programme Work?

• East Sussex County Council 
Work Experience Team
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Cost
• Gildredge House pays subscription cost

• £20.00 (Placement within East Sussex, 
Brighton and Hove)

• Outside of area placement subject to 
individual LAC fees – email 
s.bray@gildredgehouse.org.uk for a quote



Completing the Gildredge House Form

Year 9 Work 
Experience 
Placement 
Form 2027 –
Fill out form
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How does it work? 

• All students will receive a unique login to Careers 
East Sussex



Ambition Support Perseverance Integrity Reflection Empathy

How does it work? 
• This will be emailed to student’s school email 
account on their School OneDrive 

• Parents/carers will be notified when this has been 
sent

• Do not delete this email
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Students to keep 
these details safe

These login details 
will be needed in 
Year 10 and Year 11 
when students apply 
for their college 
courses
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What are the health and safety 
checks?• Health and safety checks 

(pre-placement check)

• 15-minute meeting with 
an employer

• Informal chat about 
keeping a child safe at 
work
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What are the health and safety checks?

They are NOT a formal inspection, but 
rather an opportunity to have a 

discussion on keeping a young person 
safe in the workplace
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An Employer Will Have to 
supply…

A copy of the businesses Employers Liability 
Insurance (ELI)

There is No cost to the employer, 
only 15 minutes of their time!
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What is Employers Liability 
Insurance?

What if my employer is a sole-
trader (self-employed) and 
doesn’t employ others?

Sole-trader won’t have ELI so this 
placement  won’t be approved
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Costs

• ESCC visit every placement
• Cost of a local placement is £20.00
• Placements outside of East Sussex will vary
• Please contact s.bray@gildredgehoue.org.uk for 
outside of area costs

• Some LAS do not offer pre-placement checks
• All costs will go on ParentPay



ESCC Regulations
Students are not encouraged to go to work with 
their parents, however, this is the advice from 
East Sussex County Council WEX team

“Parent-linked placements are permitted as ‘own-
find’ placements where they meet:
ESCC health & safety, safeguarding, and quality 
requirements; 
however, independent placements are encouraged 
to maximise student benefit.”
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A reminder of the Options

1. Find your own placement
2. Pupil Premium with own 

placement find
3. Pupil Premium without a 

placement find



How We Will Support You
• Support with creating a CV and covering letter/email in Personal 

Development lessons
• Work Experience schemes of work during Personal Development 

and Tutor lessons
• Support with matching a placement
• Advice and guidance from your tutor
• Health and safety guidance
• Preparing for wex full day off timetable
• Completing the wex diary
• De-Brief when back at school
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Work Experience Log-Book
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Based on 8 
Employability 
Skills

• Listening
• Speaking
• Teamwork
• Aiming High
• Creativity
• Staying 

Positive
• Problem 

Solving
• Leadership
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GDPR and Health and Safety
Risk Assessments and Checks 
All placements undergo risk assessments ensuring safe environments suitable for 
young participants. 

Safeguarding Procedures 
Strict safeguarding rules guide employer conduct and supervision to protect 
students during placements. 

Emergency Contact Systems 
The school maintains emergency contacts for prompt support access by students 
and employers. 

Student Safety Preparedness 
Students receive guidance on personal safety, behaviour, and handling 
uncomfortable situations effectively.
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Managing the administration 
on Careers East Sussex (CES) • Gildredge House works in conjunction 

with the East Sussex Work Experience 
Team

• ESCC WEX team conducts all the health 
and safety checks and liaises with the 
employers

• ESCC manage the checks on a system 
called Careers East Sussex
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Login to CES

1. Students will receive their 
Username and Password via 
their Outlook Email NOT 
their Edulink account
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Add Parents Details

• Students will be expected to add their 
own personal email to their profile

• Before we start adding our work 
experience placement, first we need to 
add a personal email for the student then 
add parental details to the student  
profile

• This will be needed later down the line 
when parents/carers needs to do their 
bit.
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Add Parents Details

• Now click Update Details in the 
Personal Details

• Add your parental information and 
click save and continue. 
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Manage Work Experience

• Once back on the accounts page, 
scroll down to the Tools section and 
locate the Work Experience panel. 

• Note: if you do not have this then 
contact your school to make the 
appropriate changes. 

• Click Add your Own and do not 
choose from the list.
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Placement Added

• Deadline to add placement onto CES 
Friday 30 October 2026 

• You will then be taken back to the 
Work Experience page and will find a 
green “success” banner towards the 
top and the item will be in your list.
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Adding a Placement

• Enter all the details of your work 
experience in this section here. All 
fields with the (*) are mandatory 
fields and must be completed.

• Once you have filled in all the 
appropriate fields and you are happy 
with the content inside – click save 
and continue
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Next Steps
Family Conversations 
Families should discuss interests, strengths, and 
placement options to support students' career paths. 

Student Research and Outreach 
Students need to research employers and initiate contact 
applying school guidance effectively. 
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Next Steps

Support from the Careers Department 
Tutor time: Breaks: Personal Development lessons: After 
school

Submission of GH Form/entering placement on CES 
Prompt submission of placement details is vital for 
completing necessary checks and approvals.
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Diary Dates
Gildredge House Form Link 
To be completed by Friday 30 October 2026

Careers East Sussex
• Personal student email address added to Careers East Sussex
• Parent personal email to be added to Careers East Sussex
• Placement added to Careers East Sussex
Friday 30 October 2026

Health and Safety checks payment deadline
• Parents to pay the East Sussex pre-placement on ParentPay £20.00 by Monday 3 November 2026
• Parents to pay the Outside Area pre-placement fee (Get quote from Mrs Bray and to be paid ASAP 

on ParentPay after parent has agreed bespoke payment via email for the check to go ahead)
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Diary Dates

Friday 30 October 2026
Placement find (in East Sussex and outside area) deadline - Mrs Bray will 
forward along employer details to ESCC WEX team for pre-placement checks

Monday 2 November 2026
Parents to pay the East Sussex pre-placement on ParentPay £20.00

Monday 2 November 2026
Outside of area pre-placement details to careers department and quote sent to 
ESCC Wex team and to be paid ASAP after this deadline
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Work Experience Guide has deadlines, 
Q&A’s, letter and email templates as well as 
helpful links to look for placements

Available on the Gildredge House Website 
along with

• A work experience guide for parents
• A work experience guide for students
• Careers East Sussex User Guide
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Questions 


